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TO: ALL BUILDERS COMMERCIAL (Multi-Family Four-plex and larger)

The attached information fitled "Requirements for City of Kenai, Building Permit Applications," has been
prepared by the building department for the purpose of standardizing requirements and assisting in the
processing of building permits. The City of Kenai has adopted the following Building Codes under Kenal
Municipal Code Title 4.,

% 2006 International Building, Fire, Fuel Gas, and Mechanical Codes as published by the
International Code Council

#2006 Uniform Plumbing Code as published by the International Association of Plumbing and
Mechanical Officials

#2008 National Electrical Code as published by the National Fire Protection Association

These codes will be strictly enforced within the City of Kenai by the Building Official. All plans will be
reviewed and construction inspected for compliance with the applicable building codes and fire and life
safety requirements by the Building Official and the Kenai Fire Marshal. Plans will also be reviewed for
compliance with KMC Title 14 - Planning & Zoning by the Planning Department.

Engineering design should include criteria for compliance with Seismic Design Category D; utlize a
ground snow load of 70 p.s.f. plus deadloads; using a basic wind speed of 110 m.p.h., and winter design
temperature of —-18 degrees F.

it is strongly recommended that persons planning a commercial building or facility contact this office prior
to initiating design to determine if there are any special requirements that must be considered.

Some construction may require review by the City Planning and Zening Commission prier to issuance of a
building permit. This may include Townsite Historic Zone development, conditional use permits,
variances, encroachments, etc. Commercial/industrial landscaping site plans will be reviewed by the
Planning Department.

A plan review fee will be charged when the building permit appiication s submitted.

Any questions concerning these policies and procedures should be addressed to my office.

Sincerely,

LA 3

Larry Floyd
City of Kenai, Building Official

Commercial Updated 7.6,10



CITY OF KENAI
BUILDING PROCEDURE

A. APPLICATION

A plan review fee will be charged when the building permit application is submitted.
Applicant shall submit all information as described below on the application sheet provided.
Such application shall:

1. Identify and describe the work to be covered by the permit for which application is made.

2. Describe the land on which the proposed work is to be done by legal description, street
address, or similar description that wili readily identify and definitely locate the proposed
building or work.

3. Indicate the use and occupancy for which the proposed work is intended.
4, Be accompanied by construction documents {plans) and other information as required.
5. State the valuation of the proposed work.

6. Be signed by the property owner or the owner's authorized agent and provide a point of
contact name and phone number.

7. Give such other data and information as required by the Building Official on Page 4 of this
packet.

B. REVIEW

The City of Kenai Building Department will research relevant building codes. The City of
Kenai Planning Department will research planning and zoning constraints and other related
information.,

Applicant must allow at least 20 working days for City review. City review shall be in
conformance with all applicable codes and ordinances, and may include review by the
following:

City Engineer

Building Official

Fire Marshal

Planning Department

Planning & Zoning Commission (as required)

Airport Manager when Kenai Airport Lease land in Airport Reserve
Note: Allow additional ten (10) working days for Airport review.

SOk~
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Once plans and specs are satisfactory and the City has received payment of all required
fees, the City Building Official will issue the permit. Permit fees for new residential
construction, other types of construction, and other inspections and fees shall be according
to KMC Title 4. An investigation fee may, by code, be imposed if work has commenced prior
to obtaining the building permit.

Commercial Building Permit Fees

Based on Value of Building or Alteration and KMC Table 1-A
Plan review fees shall be 65% of building permit fee listed above.

Water and Sewer Permit Fees
{Valid for 12 months from date of issue.)

$200 for Water Permit
$200 for Sewer Permit

Sales Tax will be added to the above fees,

C. CONSTRUCTION

Construction may proceed in stages as specified on the inspection reports. All inspections
required by The Building Official must be approved.

D. CERTIFICATE OF OCCUPANCY

After final inspection by the Building Inspector and Fire Marshal, the City of Kenai Building
Official will issue a Certificate of Occupancy, according to Section 110 International Building
Code. The building shall not be occupied until a certificate of occupancy has been issued.

E. PERMIT EXPIRATION

The building permit will expire two (2) years after issuance. Extensions may be issued for
one hundred eighty (180) days. The extension shall be requested in writing and justifiable
cause demonstrated.
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CITY OF KENAI
BUILDING PERMIT APPLICATION REQUIREMENTS
COMMERCIAL CONSTRUCTION

The following must be submitted with a building permit application:

1. Three (3) complete sets of plans showing all work proposed. Each set to include a detailed
site plan. One set will go to the City of Kenai Fire Marshal for review, one set to the Building
Official, and one set to be returned to the applicant when approved. Plans submitted,
including electrical and mechanical designs, shall be prepared and stamped by an
appropriate design professional licensed in the State of Alaska per AS 08.48.

2. Alandscaping/site plan. The plan will be submitted to the Planning Department for approval.
The plan must be submitted to the Airport Manager for approval when the property is Kenal
Airport lease land in the Airport Reserve. See Landscaping/Site Plan Application page 11 for
details.

3. A driveway permit is required prior to excavating for and instailation of a driveway.
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CITY OF KENAI REQUIRED INSPECTIONS
Call 283-8237, Prior to Noon for Afternoon Inspection
Calls after noon will be scheduled for the following afternoon.
The following checked inspections are required.

Water/Sewer: water and sewer connections on City mains.

Footing Inspection: to be made when forms and reinforcing steel are in place. The lot
corners must be marked and setbacks must be field verified at this time prior to pouring
concrete. If building setbacks cannot be verified due to site conditions, approval
to pour concrete will be denied, and the permit holder shall submit another site
plan drawn by a State registered land surveyor that verifies the required building
setbacks have been met.

Foundation Inspections:

CMU block bond beam Inspection: to be made when the last course of block and bond
beam steel is in place prior to pouring grout.

Concrete inspection: to be made when foundation wall forms and reinfarcing steel are in
place prior to pouring concrete.

All-Weather Wood inspection: to be made after sheathing fastening is complete and
again after all plastic or waterproofing is in place and prior to backfill.

Under-Floor Inspection: to be made after all in-slab or under-floor building service before
any concrete is poured.

Damp proofing Inspection: to be made after damp proofing is complete prior to backfill
{(basements only).

Plumbing & Mechanical Inspection: at completion of rough-in prior to placing insulation.

Electrical Inspection: at the completion of rough-in wiring, conduit, etc., prior to placing
insulation.

Framing Inspection: to be made after the roof, all framing, fire blocking and bracing are
in place and ali ducting, piping, chimneys, and vents are complete. Rough electrical,
plumbing, and heating work must be approved prior to, or at the same time as, the
framing inspection.

insulation and Vapor Barrier Inspection: to be made prior to all wallboard installation.
Inspection shall include vapor barrier seal, caulking and insulation placement.

Wallboard Inspection: to be made after all wallboard, interior and exterior, is in place and
before wallboard joints and fasteners are taped and finished.

Final Inspection: to be made after receiving as-built survey and the building is completed
and ready for occupancy.

The Building Official may require that every request for inspection be filed at least one working day
before such inspection is desired.
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CITY OF KENAI BUILDING DEPARTMENT
REQUIRED INSPECTIONS - PLUMBING

1. Underground plumbing before covering.
2. Rough-in plumbing before covering.
3. Final to be performed with final building inspection.

The building drain and vent system shall be tested with at least a 10-foot head of water for 15
minutes or with an air test of 5 psi for 15 minutes.

The hot and cold water system shall be tested with an air test of 100 psi for 15 minutes.
Gas piping shall be tested with an air test of at least 10 psi for 15 minutes.

Fire sprinkler systems shail be hydrostatically tested at 200 psi for 2 hours.

All plumbing tests to be witnessed by the Building Inspector.

Sprinkler System test must be withessed by The Fire Marshal.
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REQUIREMENTS FOR CONNECTING TO CITY WATER AND SEWER SERVICE TAPS

1. No water or sewer service lines can be installed until the main lines have been tested,
inspected, and approved by the City of Kenai.

2. Water and sewer permits are required before starting any work. Each permit costs $200
plus tax. Permits are valid for 12 months from the date of issue. The legal description of the

property is required.

3. If water and sewer service taps do not exist, and excavation has to be done in the public
right-of-way, a City-licensed contractor has to do that work in accordance with City of Kenai
standards, and an excavation permit is required in addition to water and sewer permits and
inspections.

4. All work and materials on private property must be in compliance with the adopted plumbing
codes.
* Installation of water services must be at least 8-feet deep and insulation must be
installed if less than 10 feet under driveway.
+ Sewer lines must be a minimum of 4"in diameter and slope a minimum of %4” per foot.

5. The water and sewer lines must be inspected by the City before they are buried. Notify the
City at least 24 hours (not including weekends and holidays) in advance of the time
requested for inspection.

6. Before water can be turned on, the property owner must install a water meter with remote
reader, pay the deposit and sign up for services with the Finance Department.

7. Charges for water and sewer begin with the request for water turn on. The property
owner will be charged the appropriate water and sewer rate whenever the curb stop or valve
in the valve box is turned on and available to deliver water. If water is being used for
construction purposes only and not being disposed of in the Municipal Sewer System, the
property owner will be required to pay only the water portion of the bill. The property owner
is required to notify the City before they start using the Municipal Sewer System.
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CITY OF KENAI FIRE DEPARTMENT
BUILDING PERMIT REQUIREMENTS
COMMERCIAL

1. Consultation with the Fire Department is recommended if a fire protection system will tax the water
system, or the project is so large it will tax the water system when occupied.

2. PLANS (Prepared by a design professional licensed by the State of Alaska to practice such.)

a.
b.

@

TTseme o

Complete set of plans showing all construction details.

Compiete set of plans for any installed system. Must meet the applicable NFPA standard and
working plans must include the criteria indicated within the standard.

Complete set of plans for any automatic fire protection devices. Must meet the applicable NFPA
standard and working plans must include the criteria indicated within the standard.

Distance to each exit must be shown on plans.

Location of proposed building on general area and on lot.

Location and type of portable fire extinguishers.

Location and construction design of fire access roads.

Hydrant locations. Must be within 250" for buildings within city water service area.

All hydraulic computations for hydrants, sprinkler and standpipe systems.

All drawings must show code year (i.e. 00 IFC) IBC occupancy, and IBC construction type.

3. SPECIAL NOTES

a.

Local code requires a certain type of hydrant and the city water department regulates installation
and hydrant protection,

All hydrants installed by the contractor will be flushed and fiow tested in the presence of water
department or fire department personnel (or both) and will provide a test certificate to each

department,

All alarm and sprinkler systems will have an operational test conducted in the presence of fire
department personnel or a delegate. A test certificate shall be delivered to the fire department.
The installed system must meet the approval of the fire department.

Key boxes may be required for some occupancies. Requirements are, but are not limited to, high
hazard buildings; buildings with complex layouts; buildings with installed systems; buildings with
potential high life loss. Key box make will be the type specified by the fire department.

Sprinkler systems with 20 heads or more shall be monitored as stated in IBC Section 901.6.1
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APPLICATION FOR BUILDING/WATER & SEWER PERMIT
CITY OF KENAI

1. Describe work to be done;

2. Indicate use or occupancy:

3. Square footage of new building or addition:

4. Water & Sewer Permit: Required if within 200° of public system
If permit is required, provide number of:
Toilets: Sinks: Lavatories: Showers/Tubs: Clothes Washer:

Legal Description:

Street Address:

5. Submit plans, diagrams, or specifications when submitting application,

6. State the valuation of work to be done: $

Owner {(print)

Mailing Address Phone

Conftractor

Contractor Address Phone

Signature of owner or authorized agent

Date

PLEASE SUBMIT THIS APPLICATION WITH PLANS
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Building Permit No.:

Yearly Right-of-Way Permit No.:
Individual Project No.:

(Above permits required to excavate in right-of-way.)

CITY OF KENAI
CURB CUT AND DRIVEWAY PERMIT

OWNER NAME: FEE ($10):
ADDRESS: PHONE:
WORK LOCATION:
DESCRIPTION OF WORK:
DRAWING ATTACHED:

The street, alley, or public place that the new driveway will tie into is: {Check one)

Gravel with ditches Strip paved with ditches
Gravel without ditches Strip paved without ditches
Curb & Gutter w/Barrier Curb Curb & Gutter w/Rolled Curb

Applicant agrees to the following City of Kenai requirements,

+  The flow line of the gutter has to be maintained. Driveways that tie into a street with barrier
curbs have to be replaced with a driveway cut that maintains the gutter flow line. The back
of the barrier curb cannot simply be knocked off.

% Streets with ditches must have the flow in the ditch maintained. A minimum 15-inch
diameter culvert must be installed under the driveway and two feet wider than the driveway

in culvert length.

+ All frost-susceptible material should be removed from the portion of the driveway that is
within the public right-of-way. If the road is paved, the driveway approach that is within the
right-of-way must be paved.

++ Before any excavation within the public right-of-way, a Yearly License and Individual
Excavation Permit must be obtained from the City of Kenal.

# The public right-of-way must be restored to the grade and condition originally found and
gravel, paving, seal coating, ditches, culverts, and curbs restored to original condition.

% Special Conditions:

DATE:

Signature of Owner or Authorized Agent
APPROVED BY:
TITLE:
DATE:

CALL 283-8236 for an inspection once the work is complete,
INSPECTED BY:
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LANDSCAPE/SITE PLAN APPLICATION
Date

Name of Applicant

Business Name

Mailing Address

Telephone Email Address

R

l.egal Description

KPB Parcel No.

Property Address

City of Kenai Zoning

The landscaping/site plan shall be submitted for approval to the Administrative
Official prior to the issuance of a building permit. Review applicable section of
14.25 of the Kenai Municipal Code - Landscaping/Site Plan Requlations and
include all information required by the code to the Planning and Zoning
Department for review.

Landscape Site Plans should be 11 x 17, and must include the following
information hefore your application will be considered for processing.
Incomplete applications will not be accepted.

¢ Scientific or common name or type of planting materials to be used in the project;
¢ Typical planting details;

* Location of all planting areas and relationship to buildings, parking areas and
driveways;

Identification and location of existing vegetation to be retained:;

Identification and location of non-living landscaping materials to be used:;
Identification of on-site snow storage areas;

Drainage patterns;

Description of buildings, including building height and ground floor dimensions;
Physical features of the property including location of all buildings, ingress and
egress, any unusual features of the property which may restrict development or
drainage.

e Paving

I certify that the information provided is accurate to the best of my knowledge.

Applicant Sighature

Date
WHEN YOU HAVE A COMPLETED APPLICATION, CALL 283-8237 TO SCHEDULE AN
APPOINTMENT WITH THE PLANNING DEPARTMENT TO REVIEW THE APPLICATION.

Commercial Updated 2,10.09 Page 12
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KENAI MUNICIPAL CODE — 14,25
LANDSCAPE/SITE PLAN REGULATIONS
14.25.010 Intent —

() Site Plans. It is the intent of this chapter to provide for orderly and safe development of
the City commensurate with protecting the health, safety and welfare of its citizens, and
adequate and convenient open spaces, light and air, in order to avoid congestion of
commercial and industrial arcas.

(b)  Landscaping Plans. It is the intent of this chapter to provide for landscaping and/or the
retention of natural vegetation in conjunction with commercial industrial and multifamily
development within the City of Kenai. The general purpose of landscaping is to visually
cnhance the City’s appearance, provide attractive and functional separation and screening
between uses and reduce erosion and storm runoff.

(c) For purposes of this chapter, multifamily development means a four or more family
dwelling.

(Ords. 2148-2006, 2209-2007)
14.25.015 Landscaping/site plan -

For property covered under this chapter, submittal of a preliminary landscaping/site plan and
approval by the Administrative Official is required prior to any land clearing and/or tree cutting
where such removal will result in less than fifteen percent (15%) of the lot area having existing
trees, shrubs, or natural vegetation cover.

(Ords. 2148-2006, 2209-2007)

14.25.020 Application -

This chapter shall apply to all commercial, industrial and multifamily development within the
City of Kenai and shall apply to both the landscaping and site plans. “Commercial, industrial and
multifamily development™ and “all development” shall be defined as any improvements
requiring a building permit for new construction or any improvements of twenty thousand dollars
($20,000.00) or more, which adds square footage, and is: (1) located on properties within the
Central Commercial (CC), General Commercial (CG), Limited Commercial (CL), Heavy
Industrial (IH), Townsite Historic (TSH), Light Industrial (IL.) and Education (ED) zoning
districts; or (2) a multifamily development in any zone; or (3) a change of use as required in
KMC 14.20.250 (a). It is unlawful for any person to construct, erect or maintain any structure,



building, fence or improvement, including landscaping, parking and other facilities on property
requiring a landscape/site plan unless such improvements are constructed or reconstrucied in a
manner consistent with the approved plan.

Properties zoned residential (except multifamily dwellings) are exempt from this chapter with the
following exception: (1) structures identified as a commercial occupancy in Title 4 of the Kenai
Municipal Code located in residential or mixed use zones requiring a building permit for new
construction or any improvements of twenty thousand dollars ($20,000.00) or more, which adds
square footage or a change of use as required in KMC 14.20.250 (a).

(Ords. 2148-2006, 2185-2006, 2209-2007)
14.25.030 Landscaping/site plan—Submittal requirements -

One copy of the landscaping/site plan (eleven inches (11") by fourteen inches (14") size) shall be
submitted for approval to the Administrative Official prior to the issuance of a building permit. If
approved, a zoning permit shall be issued and on file in the Planning Department and the
Building Official will be notified. The landscaping/site plan shall be prepared at a minimum
scale of one inch (1") equals twenty feet (20") and shall include the following information:

(a) Scientific or common name or type of planting materials to be used in the project;

(b)  Typical planting details;

(c) Location of all planting areas and relationship to buildings, parking arcas and
driveways;

(D Identification and location of existing vegetation to be retained;

(e) Identification and location of non-living landscaping materials to be used;

(f) Identification of on-site snow storage areas;

(g) Drainage patterns;

(h)  Description of buildings, including building height and ground floor dimensions;

(1) Physical features of the property including location of all buildings, ingress and
egress, any unusual features of the property which may restrict development or
drainage.

(Ords. 2148-2006, 2209-2007)
14.25.040 Landscaping plan—Performance criteria —

(a) Objectives for Landscaping Plan. An effective landscaping plan should utilize a variety
of techniques for achieving the intent of this section. The appropriate placement or
retention of vegetation in sufficient amount will provide the best results. Perimeter,
interior, street right-of-way, and parking lot landscaping should be included as
components of the overall landscaping plan.

(b) Perimeter/Buffer Landscaping. Perimeter/buffer landscaping involves the land areas
adjacent to the lot lines within the property boundary. This buffer landscaping serves to
separate and minimize the impact between adjacent uses. Buffer landscaping may be
desirable along the perimeter of the property to shield vehicular or building lights from
adjacent structures and to provide a visual separation between pedestrians and vehicles.



()

(d)

©

®

Landscaping adjacent to residential zones shall have landscaping beds that meet all of the
following minimum standards:

1. Landscaping beds — Minimum of ten feet (10") in width along all property lines,
which adjoin residential zones, exclusive of driveways and other ingress and
egress openings. A six-foot (6') high wood fence or masonry wall may be used in
place of five feet (5") of the required bed width.

2. Ground cover — One hundred percent (100%) within three (3) years of planting
and continuous maintenance so there will be no exposed soil, Flower beds may be
considered ground cover,

3. Trees and/or shrubs appropriate for the climate shall be included in the
landscaping beds.

Interior landscaping involves those areas of the property exclusive of the perimeter and
parking lot areas. Interior landscaping is desirable to separate uses or activities within the
overall development. Screening or visual enhancement landscaping is recommended to
accent or complement buildings, to identify and highlight entrances to the site, and to
provide for attractive driveways and streets within the site. Landscaping may include
landscaping beds, trees, and shrubs.

Parking Lot Landscaping. Parking lot landscaping involves the land areas adjacent to or
within all parking lots and associated access drives. Parking lot landscaping serves to
provide visual relief between vehicle parking areas and the remainder of the
development, It also is desirable for the purpose of improving vehicular and pedestrian
circulation patterns.

Street right-of-way landscaping softens the impact of land uses along street rights-of-
way, but does not obscure land uses from sight. Landscaping beds must meet all of the
following minimum standards; except where properties are adjacent to State of Alaska
rights-of-way, the Administrative Officer may approve alternatives, which meet the intent
of this section but protect landscaping from winter maintenance damage.

1. Landscaping beds — Minimum of ten feet (10”) in width along the entire length of
the property lines which adjoin street rights-of-way, exclusive of driveways and
other ingress and egress openings;

2. Ground cover — One hundred percent (100%) ground cover of the landscaping bed
within three (3) years of planting and ¢ontinuous maintenance so there will be no
exposed soil,

3. Trees and/or shrubs appropriate for the climate shall be included in the
landscaping beds.

Review. The Administrative Official may consider plans for amendments if problems

arise in carrying out the landscaping/site plan as originally approved.

(Ords. 2148-2006, 2209-2007)



14.25.045 Site plan—Performance criteria —

(a)

(b)

(c)
(d)

(¢)
®

Objectives. An effective site plan should utilize a variety of techniques for achicving the
intent of this chapter. The appropriate placement or retention and improvements of
buildings, parking lots, etc. should be considered on the site plan.

Buildings. A commercial or industrial use housed in the building is to be compatible with
the surrounding properties, land use plan, and not be hazardous to the health, safety and
welfare of citizens.

Special Permits. The site plan shall list any special permits or approvals which may be
required for completion of the project.

Parking Lots. Parking lots referenced on the site plan shall comply with KMC 14.20.250.

1. Paving is required for “commercial development” including a multifamily
development requiring a building permit valued at one hundred thousand dollars
($100,000.00) or more for new construction, or any improvements which adds
square footage valued at one hundred thousand dollars ($100,000.00) or more,
and the property is located between Evergreen Drive and McCollum Drive/Tinker
Lane as shown in the map marked Appendix 1 to this chapter.

2. Exception to this requirement;
(i) Properties zoned Heavy Industrial are exempt from the paving
requirement.

Snow Storage/Removal and Drainage. Snow storage/removal and drainage as referenced
on the site plan shall be compatible with the surrounding arca.

Dumpsters. Dumpsters must be screened with a sight-obscuring structure made of wood
or concrete, The Administrative Official may approve other construction materials.

(Ords. 2148-2006, 2209-2007)
14.25.050 Approval -

Unless extended for good cause, the Administrative Official shall review and take action on a
landscaping and site plan within fourteen (14) days of satisfactory submittal. The Building
Official shall issue a building permit upon approval of the associated landscaping/site plan
providing all of the other requirements for the issuance of a building permit have been met. Any
appeal of the action of the Administrative Official shall be in accordance with KMC 14.20.290.

(Ords. 2148-2006, 2209-2007)
14.25.060 Completion—Landscaping plan -

All required landscaping as presented in the approved landscaping plan shall be installed within
one (1) year after issuance of the certificate of occupancy.

(Ords. 2148-2006, 2209-2007)



14.25.065 Completion—Site plan -

All requirements as outlined in Section 14.25.045 shall be installed according to the site plan as
approved by both developer and the Administrative QOfficial,

1, The required parking lot paving shall be completed within two (2) years after
issuance of the certificate of occupancy.

(Ords. 2148-2006, 2209-2007)
14.25.070 Modifications -
Whenever there are practical difficulties in carrying out the provisions of this chapter, the
Administrative Official may grant minor modifications for individual cases, provided the
Administrative Official finds that a special individual reason makes the strict letter of this
chapter impractical and that the modification is in conformity with the intent and purposes of this
chapter.
(Ords. 2148-2006, 2209-2007)
14.25.080 Expiration -
If construction of the project has not started within one (1) year of approval of the
landscaping/site plan, the approval shall lapse unless extended for good cause.
(Ords, 2148-2006, 2209-2007)
14.25.090 Penalties - _
Penalties for non-compliance with this chapter shall be as set forth by KMC 14.20.260.

(Ords. 2148-2006, 2209-2007)
14.25.100 Definition—Landscaping -

“Landscaping” means the treatment of the ground surface with live planting materials, including
but not limited to, trees, shrubs, grass, ground cover or other growing horticultural material,
Other materials such as wood chips, stone, or decorative rock may also be utilized.

(Ords. 2148-2006, 2209-2007)
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Paving Required - KMC 14.25.045 (d)
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